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A USA Standard implies a consensus of those substantially concerned 
with its scope and provisions. A USA Standard is intended as a guide to aid 
the manufacturer, the consumer, and the general public. The existence of 
a USA Standard does not in any respect preclude anyone, whether he has 
approved the standard or not, from manufacturing, marketing, purchasing, 
or using products, processes, or procedures not conforming to the standard. 
USA Standards are subject to periodic review and users are cautioned to 
obtain the latest editions. Producers of goods made in conformity with a 
USA Standard are encouraged to state on their own responsibility in ad¬ 
vertising, promotion material, or on tags or labels, that the goods are 
in conformity with particular USA Standards. 


Foreword 


(This Foreword is not a part of the USA Standard 10-Key Keyboard for Adding and Calculating Machines, X4.6-1966.) 

This USA Standard presents the standard 10-key configuration for adding and calculating machines of the 10-key 
type. It recognizes the existing national and international de facto standard practice of arranging the numerics in 
ascending order that has been followed for many years. 

The 10-key arrangement was developed from research, review of historical work, and careful consideration of the 
use of numeric keyboards and their arrangement on office machines of all types. 

Suggestions for improvement gained in the use of this standard will be welcomed. They should be sent to the United 
States of America Standards Institute, 10 East 40th Street, New York, N.Y. 10016. 

The ASA Subcommittee on Adding Machines and Calculators, X4-A2, of the Sectional Committee on Office 
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USA Standard 

10-Key Keyboard for Adding and Calculating Machines 


1. Scope and Purpose 

1.1 Scope. This standard prescribes the arrangement 
of the 10 numeric keys, one through zero, for adding and 
calculating machines of the 10-key type. 

1.2 Purpose. This standard is intended to cover only 
the physical arrangement of numerical keys within key¬ 
boards of this type. It is not intended to influence key 
button shapes or dimensions. 


2. Standard Arrangement 



Fig. 1 

Physical Arrangement of Numerical Keys 

2.1 The center-to-center spacing of all numerical keys 
shall be j in. ± p* in. as illustrated in Fig. 1. 


2.2 The keys from “1” to “9” shall be arranged in a 
3 by 3 matrix with the “1”, “2”, and “3” keys in the first 
row as illustrated in Fig. 1. 

2.3 The “0” key, or keys, shall be located adjacent to 
the base matrix and maintain the-f-in. ± ^ in. spacing as 
illustrated in Fig. 1. 


3. Terms and Definitions 

3.1 Numerical Keyboard: the arrangement of keys 
used to enter digital values into adding and calculating 
machines. 

3.2 Ten-Key Keyboard: a numerical keyboard which 
provides only one set of keys for entering digital values 
from 0 to 9. On this type of keyboard, amounts are 
entered one digit after the other starting with the digit 
of the highest order and finishing with the digit of the 
lowest order. 

3.3 Numerical Key: an individual depressable element 
which represents a digital value. 


4. Qualifications 

4.1 This standard does not include key button shapes, 
dimensions, or the manner in which the numerals are to 
be inscribed on the keys. 

4.2 The decision to propose this existing world-wide de 
facto standard arrangement was made only after a 
thorough study of other 10-key arrangements. This 
study produced no evidence that such arrangements 
provide significant advantages in speed or reduction in 
keying errors to justify the retraining of the large number 
of operators throughout the world who now operate 
10-key adding and calculating machines by the “touch 
system.” 














